Terms of Reference
Project Officer (National) - 29 months 
A. Background
A national level study carried out by the National Commission for Women and Children (NCWC) revealed that close to 3 in 10 ever partnered women aged 15-49 are likely to experience intimate partner violence of one form or the other, with the prevalence rate at 32.9% in 2012. A study confined to the rural and urban areas of Thimphu by RENEW reported a high rate (77%) of physical abuse and emotional torment at 54% while forced sex at 23% in 2007. The more worrisome is the high rate of acceptance of violence amongst women; studies point that as high as 68 percent and 74 percent of the women aged 15-49 years accepting violence in 2010 and 2012 respectively. 
To combat the growing issues of Gender Based Violence (GBV) and in particular Domestic Violence, the Royal Government of Bhutan enacted Domestic Violence Prevention Act of Bhutan (DVPA) in 2013. Subsequently the Rules and Regulations of the Act was put in place since 2015 and various Standard Operating Procedures and Guidelines were also developed to facilitate proper implementation of the Act. 
Given the many initiatives in progress, the project “Ending GBV and Achieving the SDGs Project (2018-2020)” is aimed to test a comprehensive pilot to demonstrate how the Rules and Regulations for the DVPA can be put into practice in a coordinated fashion to effectively deliver results at the community level. The pilot will show what effective intervention to address gender based violence looks like in practice and demonstrate the effects of multiple partners working together in a coordinated fashion. The pilot will test localized adaptations of evidence- based primary prevention and response approaches and will be costed and rigorously evaluated so these approaches can be further refined and scaled-up across Bhutan.
The project will be implemented  in a specific site in Thimphu Thromde. The selection of the site in part will be guided by the VAW/G study findings and based on the administrative data of the Women and Child Protection Division of the Royal Bhutan Police. 
In order to effectively implement the project a Project Management Unit (PMU) will be set up at the NCWC. The PMU shall comprise of the Chief Program Officer (CPO) and Program Officers of the Women Division, NCWC and a Project Officer. The role of the PMU is to facilitate and ensure the smooth, efficient and effective implementation of the project. It is also responsible for coordination among implementing agencies and consultants (national and international) and the prompt submission of reports (narrative and financial) of project progress and status to the Royal Government of Bhutan (RGoB) and to the UNDP. 
B. Scope of Work 
The Project Officer will:
1. Work under the supervision of  the CPO, Women  Division; 
2. Oversee the implementation of the activities in the Work Plan; 
3. Prepare monthly financial and quarterly physical reports on the progress of the implementation of the project components and other reports as may be required by the Royal Government of Bhutan and the UNDP;
4. Conduct various events under the project including preparation and logistical planning of the events (meetings, conferences, seminars, workshops, etc.), including the preparation of agenda and minutes of meetings and reports;
5. Ensure timely and proper audit of all project books of accounts by the Royal Audit Authority, RGoB;
6. Draft ToR for expert(s)/consultant (s) and serve as the member secretary to the selecting experts; 
7. Provide administrative and logistical support to Consultants in the conduct of their assignments;
8. Monitoring progress on deliverables under those contracts and providing feedback as necessary, and coordination of the work of the consultants consistent with the overall project implementation plan
9. Participate and represent the PMU as non decision-making member in the Project Steering Committee (PSC) and serve as secretary of the committee
10. Liaise with development partners and organizations working for protection and promotion of women’s  rights on behalf of the project; 
11. Maintain project documents and other files (both paper and electronic) up to date; and
12. Perform any other tasks assigned by the Supervisor. 
13. The project officer will strictly adhere to the protocols/provisions as per Chapter 5 “Contract Appointment”, BCSR 2018. 
C. Qualification Criteria
The Project Officer must possess:
1. A minimum of Bachelors degree or equivalent, preferably in project management, administration or other relevant disciplines; 
2. Demonstrate knowledge, skills and approaches to address Gender Based Violence, gender mainstreaming and gender equality;
3. Experience on mechanisms to institutionalize issues related to Gender and Violence against women and children;
4. In‐depth knowledge of gender equality and women’s empowerment, and issues of Gender based violence;
5. At least two to three years of experience in planning, implementing, and managing projects funded by multilateral development partners and working with multiple stakeholders, including government, private sector, and NGOs; experience with development projects;
6. Demonstrated experience in organizational skills with demonstrated ability to work independently, handle a variety of concurrent activities, rank priorities, organize work efficiently, and deliver assignments in a timely manner often under time constraints;
7. Analytical and practical problem-solving skills;
8. Good communication skills in both writing and orally, in English and Dzongkha; and
9. Basic computer skills, with proficiency in the use of standard office software applications (e.g. Microsoft Word, Excel and PowerPoint);
D. Place of Work and Remuneration:
The project manager will work under the PMU based at the NCWC. The following remuneration will be paid during the term of the contract:
Pay and allowance will be as follows for P3 level officer in civil service:
· Monthly Pay: Nu.23995     
· Annual Increment: Nu. 480  
· 30 % contract allowance: Nu. 7198.5    
· 20 % House rent: Nu.4799    
Total: Nu 35,992 (Thirty five thousand nine hundred ninety)
D. Duration of Contract:
1. Start Date: End of July 2018
2. Contract Period: 29 Months
3. Working hours: Normal working hours are Monday to Friday from 9:00 am to 5:00 pm. However, work outside normal hours may be required. All government holidays will be applicable as per the existing system.
4. Leave: 
E. Termination of the Contract
Once recruited, the Project Manager shall work full time 
